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November 2019
Greetings,

The 27th annual Festival of Light Celebration is just around the corner! Santa’s Parade and the Grand 
Illumination are planned for Friday, November 29th at 5pm. Santa’s Parade celebrates children, music and 
Santa’s arrival to downtown Ashland. Your children’s themed neighborhood, family, non-profit organization, 
Band or commercial parade entry will help to make this parade truly spectacular! Our goal is to make the parade 
as magical as possible by asking entries to enhance their entry with light and music.

Ashland’s Festival of Light Celebration Mission Statement: 
The mission of the Ashland Chamber of Commerce’s Festival of Light Celebration is to create and operate a 
long-standing historic Ashland tradition to celebrate the holidays from the day after Thanksgiving through 
the beginning of January. The month and a half long celebration also includes the Festival of Lights Parade the 
day-after Thanksgiving each year. The parade involves lights and holiday decorations throughout the Ashland 
commercial districts and celebrates Santa’s arrival with a downtown parade of family-friendly entries and of 
course, Santa concluding the parade. 

The Festival of Light Parade is intended specifically for children and a family-friendly audience that embraces 
community building by promoting a welcoming atmosphere for all individuals through encouragement and 
acceptance of one another without judgment or exclusion as to differences in race, sexual orientation, religion, 
ethics, beliefs or political affiliation. This is something we embody with each of our events throughout the 
year. Parade participants must adhere to the overall parade intention of a family-friendly audience and must 
demonstrate a holiday or winter theme in their entry, which is required to participate.

All Participants and Parade Entries must adhere to this mission when in our event permit areas. To learn more 
about the Ashland Chamber of Commerce or the annual Festival of Light Celebration, visit ashlandchamber.com. 

2019 Parade Timeline (subject to change):
 4:00 PM - Entries may arrive to the staging area any time after 4:00 PM based on how long you may  
 need to finish final touches for your float or entry. You will be given line-up instructions in advance  
 along with your parade route number.   
 4:30 PM - ALL Entries including anyone joining in your float must be to the staging area by this time or  
 you will risk NOT being able to go down the Parade Route 
 5:00 PM - Parade Begins 
 5:45 - 6:00 PM - Parade Ends (typically between these times depending how many entries have  
 signed up)
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Handouts:  
The Ashland Chamber requests that parade participants refrain from handling out fliers, leaflets, coupons, 
brochures from along the parade route and encouraged entries to think of creative, exciting ways to engage the 
audience along the parade route without handouts. We thank you for your efforts.  

To Apply:  
We request that you read and understand fully the above Mission Statement and Parade Rules & Regulations 
attached with this letter. By signing your Parade Application, you acknowledge that you, and everyone involved 
with your entry, will uphold all Rules & Regulations and adhere to the event Mission set forth by the Ashland 
Chamber of Commerce.

1. Complete all of the information requested (a Festival of Light Application is attached)
2. Read the Parade Rules & Regulations carefully
3. Sign the application where indicated and return your Parade Application:

Ashland Chamber of Commerce
110 E. Main Street or P.O. Box 1360, Ashland, OR 97520

OR by email to Kelsey Frantz - kelsey@ashlandchamber.com

Deadline:  
Your application must be received by the Ashland Chamber office no later than Monday, November 25th, 2019.  

Confirmation Packet:
After we have processed your application, if approved, you will receive a parade confirmation packet by email 
which includes lineup instructions.

If you have any questions, please contact Kelsey Frantz at (541) 482-3486 ext. 104 or email: kelsey@ashlandchamber.com. 

Merrily Yours,

Kelsey
Kelsey Frantz
Ashland Chamber of Commerce

Ashland Chamber of Commerce
PO Box 1360  •  Ashland OR 97520  •  (541) 482-3486
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2019 Festival of Light Celebration
27th annual Parade

Friday, November 29th, 2019 • 5:00 pm

ENTRY FORM

A COMPLETE PARADE APPLICATION PACKET MUST INCLUDE:

 Completed Parade Application          Entry and Organization Description

 Image of Entry (if past participant) 

NOTE: Incomplete parade application packets will be returned to you with no action taken!

ORGANIZATION OR ENTRY NAME: ________________________________________________________________

CONTACT PERSON: _____________________________________ PHONE (Day-of Event):  ___________________

EMAIL: ______________________________________________________________________________________

ADDRESS:  ___________________________________________________________________________________

CITY:________________________________________________ STATE: _______________ ZIP: _______________

ENTRY WILL HAVE MUSIC? O Yes O No

WHAT WILL BE THE NATURE OR MESSAGE OF ENTRY:  ________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

HOW WILL IT RELATE TO THE FESTIVAL OF LIGHT PARADE & EVENT MISSION? (SEE RULES)

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

HAVE YOU OR YOUR ORGANIZATION PREVIOUSLY APPLIED OR ENTERED THIS OR OTHER PARADES WITH A
SIMILAR ENTRY? O Yes O No [If yes - please submit a photograph of your entry with your application.]
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NOTE: Parade Entries and behavior will be appropriate for a FAMILY AUDIENCE and consistent with the EVENT 
MISSION.

HOW WILL YOUR ENTRY FULFILL THIS REQUIREMENT? _______________________________________________

_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________
_______________________________________________________________________

Parade Application Packet Deadline: MONDAY, NOVEMBER 25, 2019

WAIVER, RELEASE, HOLD HARMLESS AGREEMENT, AND ENFORCEMENT OF RULES AND REGULATIONS

I, _______________, by signing below, acknowledge that I am a competent adult. I further acknowledge that in 
consideration of and as a condition to participating in the activities of the Ashland Festival of Light Parade (the 
“Event”), I am releasing the Ashland Chamber of Commerce and the Ashland Chamber of Commerce Foundation 
and the officers, directors, employees, agents and volunteers together and each of them individually (altogether 
the “Parade Organizers”), from any and all claims for damages, injuries or sickness, which may result either directly 
or indirectly from those activities in the Event).
As part of this acknowledgment above, I or my organization agrees to hold harmless and indemnify the Parade 
Organizers, from any such claims asserted by me or on my behalf or by “My Party” (Any of those persons 
participating in the Event through authority of my or my organization’s permit issued pursuant to our application 
to participate in the Event) or by any other person against me or my party.
In addition to the above, I acknowledge receipt of a copy of the Rules and Regulations applicable to my and My 
Party’s participation in the Event and I agree to disseminate a copy of said Rules and Regulations to all persons 
in My Party prior to the start of the Event with the requirement that they honor and adhere to said Rules and 
Regulations.
I further acknowledge and agree that I will release the Parade Organizers, from any and all claims by me or my 
organization, and I waive my or my organization’s right to assert any claims against any of the Parade Organizers 
for any injury, loss, or damage arising from the enforcement of said Rules and Regulations. I further agree to hold 
harmless and indemnify the Parade Organizers from any and all such claims asserted by or on behalf of myself or 
my organization, or any persons in My Party.
I certify and warrant that I am authorized to sign this waiver, release and indemnity agreement on behalf of 
myself or my organization, and, where relevant, on behalf of any minor as their guardian or through direct 
permission of their guardian.

PERSON / GROUP / ENTRY:  _____________________________________________________________________
                                                                                                                          (Please Print)
BY: _________________________________________________________________________________________
                                                                                                                            (Signature)
DATE: _________________________
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2019 Festival of Light Celebration
27th annual Parade

Friday, November 29th, 2019 • 5:00 pm

PARADE PERMIT AREA RULES & REGULATIONS
All persons within the parade permit area must comply with the following rules.

The following rules are to insure reasonable safety to life and property in the operation of parade floats; automobiles; and similar conveyances 
within the city limits of Ashland. Please read and fully understand these rules.

BY SIGNING YOUR PARADE APPLICATION, YOU ACKNOWLEDGE AND AGREE THAT YOU AND YOUR ORGANIZATION PARTICIPANTS INTEND AND 
WILL UPHOLD ALL RULES, REGULATIONS AND STANDARDS AS SET FORTH BELOW .

If a Parade Entry violates any of these rules and regulations, the Ashland Chamber of Commerce (“ACC”) Board of Directors or its designee 
reserves the right to refuse a Parade Entry from starting the parade, or to remove a Parade Entry after it has started down the parade route. 
Furthermore, any such violation may be grounds for denial of a Parade Entry’s or any Parade Entry affiliated organization’s future participation 
in Ashland Chamber of Commerce events.

1.  DOCUMENTATION. All entries will accurately and fully complete a parade entry packet that includes:

  a. A completed application form

Incomplete parade entry packets will be returned to applicants with no action taken.

2.  EVENT MISSION: The Ashland Chamber of Commerce Board of Directors strongly encourage and prioritizes entries whose appearance, 
content and message address the mission of the parade which is:

 Ashland’s Festival of Light Celebration Mission Statement: 
The mission of the Ashland Chamber of Commerce’s Festival of Light Celebration is to create and operate a long-standing historic 
Ashland tradition to celebrate the holidays from the day after Thanksgiving through the beginning of January. The month and a half 
long celebration also includes the Festival of Lights Parade the day-after Thanksgiving each year. The parade involves lights and holiday 
decorations throughout the Ashland commercial districts and celebrates Santa’s arrival with a downtown parade of family-friendly entries 
and of course, Santa concluding the parade.  
 
The Festival of Light Parade is intended specifically for children and a family-friendly audience that embraces community building by 
promoting a welcoming atmosphere for all individuals through encouragement and acceptance of one another without judgment or 
exclusion as to differences in race, sexual orientation, religion, ethics, beliefs or political affiliation. This is something we embody with each 
of our events throughout the year. Parade participants must adhere to the overall parade intention of a family-friendly audience and must 
demonstrate a holiday or winter theme in their entry, which is required to participate. 
 
All Participants and Parade Entries must adhere to this mission when in our event permit areas. To learn more about the Ashland Chamber 
of Commerce or the annual Festival of Light Celebration, visit ashlandchamber.com. 

3. The ACC Board of Directors or their designee reserves the right to deny participation of any Parade Entry it reasonably consider is 
contrary, adverse, or subversive to this theme.

4. PARADE ENTRIES MUST FOLLOW THE DIRECTIONS OF ALL PARADE OFFICIAL.

5. All entries shall stay in their assigned position in the parade and staging area.

6. No unit shall disband until reaching the destination indicated on the permit, except in case of emergency.

7. All participants shall remain with and on their Parade Entry to which they are assigned to the end of the parade route, except in case of 
emergency.

8. A Parade Entry may not exceed 40 feet in length and 131/2 feet in height. All walking entries, other than marching bands, are asked to 
keep their entries to a maximum of 40 feet in length. Entries will not be allowed to stop and conduct maneuvers of any kind along the 
parade route. ALL MANEUVERS MUST MOVE IN A STEADY FORWARD MOTION AND IN KEEPING WITH THE PACE OF THE PARADE.

9. Persons riding on floats shall be located on the main part of the float and positioned in such a way so as not to obstruct the vision of the 
operator.

10. NO THROWING OF ANY ITEMS FROM MOVING VEHICLES. Any Parade Entry wishing to distribute candy MUST have a person walk 
alongside of the moving vehicle or Parade Entry to hand out such items. The throwing of any object or substance, or spraying of any 
liquid (INCLUDING WATER), into the crowd is prohibited.

11. FIRE SAFETY AND LAW. Fire codes and state and local laws are to be strictly followed. Violators will be expelled from the parade, and are 
subject to prosecution of applicable laws.

12. There shall be NO SMOKING OR VAPING allowed on any Parade Entry and no person shall cause or permit any open flames upon or 
within the area of any Parade Entry including open fires, sparklers, torches, matches, flame throwing, fire starters, lanterns, or the burning 
of any object whatsoever.

  a. Materials used in construction, decoration, etc. must be flame retardant. Materials such as straw or hay must likewise be treated. 
 b. All entries using straw or other combustible materials, including animal-drawn wagons and other non-motorized conveyances   
 shall be equipped with a fire extinguisher with a classification of at least 2A 10BC. 

(SEE NEXT PAGE)
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 c. Motorized floats, or floats pulled by a motorized vehicle, automobiles, all-terrain vehicles and/or go-carts, shall be equipped with  
 a fire extinguisher as described above. (When vehicle and trailer are connected as a single unit, one extinguisher will meet this  
 requirement). Bicycles, motorcycles, and boats are not required to carry extinguishers. 
 d. Where a person is within a float, such as a driver, there shall be no combustible material within five feet of his/her exit way.

13.  All entries must comply with the noise level standards set forth in the City of Ashland’s municipal code (9.08.170) which addresses 
unnecessary noise. Entries may be requested by a parade official to reduce their volume if it is deemed excessive and/or disturbing to the 
official and/or the parade audience. (www.ashland.or.us - municipal code)

14.  The display or discharge of real or facsimile firearms, fireworks or other explosive devices is prohibited, other than official parade color 
guard, active military and uniformed law enforcement.

15.  Drinking, displaying or possessing of alcoholic beverages, or other intoxicants or controlled substances, is absolutely prohibited. City 
ordinances and state laws will be enforced.

16.  VEHICLES. Each operator of a motorized vehicle shall have a current Oregon Operators License permitting the operation of such vehicle.

17.  Each motorized vehicle shall have current liability insurance in compliance with Oregon law, with recommended coverage of 
100/300,000 liability and 100,000 property damage.

18.  Operators of vehicles shall not have their vision obstructed.

19.  Every vehicle, whether motorized or non-motorized, shall be equipped with operating brakes in good working order and shall not emit 
any “Backfire” or ”Explosions” or sparks, flames or combustible gasses. 20. NO squealing tires; burning rubber; visible exhaust; revving 
engines; loud engine or muffler noise; rapid acceleration; swerving toward side of street; exceeding 5 mph; approaching within ten (10) 
feet of curb. All wheels of motorized vehicles must stay in contact with the ground at all times - NO WHEELIES!

20.  No combination of vehicles coupled together shall consist of more than two (2) vehicles.

 a. Vehicles towing trailers must be equipped with a tow bar or coupling device of sufficient strength to hold the weight of the  
 towed vehicle upon the street when operated. 
 b. Vehicles towing trailers must be equipped with safety chains, connected to the towed and towing vehicle and to the tow bar so   
 as to prevent the tow bar from dropping to the ground in the event the tow bar or coupling device fails. 
 c. Safety chains shall have no more slack than is necessary to permit proper turning.

21.  No one shall be allowed to walk or stand directly behind or between the back of the towing vehicle and the front of the towed trailer.

22.  ANIMALS. No animals will be permitted unless under the control of a trainer or experienced handler or rider. All animals must be on a 
leash, other than horses, which must be reined.

  a. No animal shall be permitted to get within ten feet of any spectator or any parade participant other than a participant in the  
 same Parade Entry as the animal. 
 b. No more than two horses can travel down the parade route side by side in the middle of the street. 
 c. Participants with animals must provide and carry implements for removing animal waste and must clean up their animal waste  
 immediately, before the following parade participant reaches the waste. For those entries with horses, those entrants will be 
 required to have at least one person per every two horses to clean-up horse manure along the parade route. If a Parade Entry has  
 not met this requirement, they will NOT be allowed down the Parade Route.

23.  No animals may be mistreated or hit in any fashion, and no spurs may be used on any horse.

24.  BEHAVIOR. Parade Entries and behavior will be appropriate for a FAMILY AUDIENCE and consistent with the ACC Festival of Light 
Celebration & Parade Mission Statement. Any activity the ACC Board of Directors or its designee reasonably deem is in violation of family 
appropriate behavior or the following standards can be denied permission of entry or immediately expelled from the parade, including 
any future Ashland Chamber of Commerce events.

25.  Improper use of the American flag is not permitted. Proper use of the American flag is based upon U.S. flag policy set forth in the U.S. 
Code.

26.  A Parade Entry may not display, use or distribute materials containing or depicting nudity, profanity, lewdness, illegal drugs, violence, 
obscenity, hate, racism, or that is of a vulgar or sexually explicit activity. Any costumes presented by Participants should be entertaining 
and family friendly in the tradition of the season they occur.  Explicit politically or socially charged imagery involving death or body 
disfigurement is prohibited.

27.  Parade Entries are not permitted to menace, intimidate, harass, disparage or otherwise exhibit hostile and offensive conduct towards 
any other Parade Entry, person or group of persons that is likely to provoke or stimulate a violent response from those toward whom the 
conduct is directed, or from those who will likely witness and similarly react to such conduct. Prohibited conduct includes any person 
participating in any Parade Entry which damages or attempts or threatens to damage any other Parade Entry or harm or attempt or 
threaten to harm any parade official or person present at the parade.

28.  Parade Entries are not permitted to menace, intimidate, harass, disparage or otherwise exhibit hostile and offensive conduct towards 
any other Parade Entry, person or group of persons that is likely to provoke or stimulate a violent response from those toward whom the 
conduct is directed, or from those who will likely witness and similarly react to such conduct. Prohibited conduct includes any person 
participating in any Parade Entry which damages or attempts or threatens to damage any other Parade Entry or harm or attempt or 
threaten to harm any parade official or person present at the parade.

False or misleading statements in completion of this application or violation of any of the above rules and
regulations may result in applicant’s or entity’s indefinite suspension from permitted entry into any future

Ashland Chamber of Commerce event.
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